
 

 

 

Legal Offices 

 

10 Blackfriars Street, 

Perth PH1 5NS 

Tel (01738) 637311 

  

13 Ward Road, 

Dundee DD1 1LU 

Tel (01382) 200000 

  

14 Comrie Street, 

Crieff PH7 4AZ 

Tel (01764) 655151 

  
 
 

Property Shops 

 
42-44 St John Street, 

Perth PH1 5SP 

Tel (01738) 630222 

 

13 Ward Road, 

Dundee DD1 1LU 

Tel (01382) 200301 

 

14 Comrie Street, 

Crieff PH7 4AZ 

Tel (01764) 670077 

 

Contracts of Employment 
 
Employers have an obligation to provide a written statement of terms and conditions of 
employment. This should either be given when the offer of employment is made or within two 
months of commencement of employment. The statement must include the following  
information: 
 

 Name of employer and employee 
 Date of commencement of employment 
 Job title or description  
 Date when continuous employment began 
 Rate of remuneration 
 How often wages are paid 
 Hours of work 
 Holiday entitlement 
 Rules on absence due to sickness, including provision for sick pay 
 Details of pension and pension schemes  
 Whether a contracting out certificate is in force 
 Length of notice 
 Fixed term (if employment is not to be permanent) 
 Place(s) of work 
 Any collective agreements applicable 
 Any particulars regarding working abroad 
 Details of disciplinary and complaints procedures, including the details of a person to whom 

the employee can apply if dissatisfied with any disciplinary decision or to submit a 
grievance.  

 
There are many additional terms which can be added to suit individual requirements. These can 
include such matters as restrictive covenants, dress codes, or standards of conduct. Having a  well-
drafted and appropriately tailored contract of employment in place is the best way of ensuring that 
employment disputes, should they arise, can be swiftly resolved without any nasty surprises.  

For more information or to discuss your requirements, contact:  

alanmatthew@millerhendry.co.uk 

emmaallan@millerhendry.co.uk 

Always take legal advice!  

These comments are provided for guidance only. Each situation has to be examined on its own merits and you should 

not, therefore, rely upon the above without taking specific legal advice in relation to any particular matter.  
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